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START HERE

Your Job Search in 2026

A simple 4-step plan to get you moving.
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What type of work do you want?

What are your must-haves (pay, hours,
location, remote, commute)?

What are your deal-breakers?

Resume (ATS-friendly)
Cover Letter
LinkedIn Profile

Apply to 3 - 10 jobs per week

Track your applications

Tailor your resume and cover letter for
each role

Workshops
One-on-one support
Job boards & career research tools

Scan to explore our workshops

and book an appointment.




WHERE TO FIND JOBS

Use these trusted resources to find job opportunities
and plan your career.




Building Your Resume

What employers look for in 2026.

Clear, easy-to-read format

Relevant keywords from the job posting

Achievements and results, not just duties

Consistent headings: Work Experience,
Education, Skills

Simple formatting: - avoid tables,
graphics, and columns

EXAMPLE: TURN DUTIES INTO ACHIEVEMENTS

Try this...
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Need help with your
resume?

Scan here to book with
an Employment
Consultant!




Cover Letter Made Simple

Use this 3-paragraph formula

Introduction

Introduce yourself and the
] 4 position you're applying for.
Mention how you heard
about the job.

Why you're a fit

Highlight your relevant skills
2 $ and experience. Show how

you can add value to their

team.

Why this company
Show you’'ve done your

3 $ research.

Explain why you want to work
for their organization.

QUICK TIP!

Keep your cover letter to one page.
N\ Personalize it for each job you apply for.



Interview Success

Before, During & After.

A

BEFORE THE INTERVIEW

Research the company and the role
Prepare 3 examples using the STAR
method

(situation, Task, Action, Result)

Plan your outfit and arrive early

DURING THE INTERVIEW

Listen carefully and take your time
Answer using STAR

Make eye contact and be positive
Highlight your skills and give examples

AFTER THE INTERVIEW

Send a thank-you email within 24
hours

Reaffirm your interest in the role
Follow up if you don't hear back in 7-10
days

STAR METHOD

Situation - Task - Action - Result

A simple way to share your
experience with impact




After The Interview

Follow up and express your gratitude for the
opportunity.




We’'re Here To Help

VISIT OUR OFFICES TO WE CAN HELP YOU WITH:
ACCESS:

(O Employment programs
(O one-on-one employment consulting

O Computers & Wi-Fi O Training & education referrals
(O Resume editing services O Tailored job leads

(O Job board with daily updates

Visit us online: https://focuscdc.on.ca



